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Kindergarten — 12th Grade Admissions Checklist
The following is the protocol for enrolling a student at Archbishop Bergan Catholic School in
Kindergarten — 12" grade.

Recruitment

1. Meet with Director of Advancement- Bonnie Nebuda
a. School Tour
b. Receive admissions packet with all pertinent Bergan information for the

appropriate grade level

2. Meet with Principal and/or Guidance Counselor- Dan Koenig/Doug Moore
a. Review curriculum & academic standards
b. educational background check

3. Meet with Finance Manager- Lisa Leatherbury
da. Review tuition rates, payment options and if needed tuition assistance process

Enrollment
Once all appropriate forms are complete, the Advancement Office will send them to the correct
Departments
1. Application for Admissions & Transcript Release Form (Release is only for Transfer
students)

2. Tuition Contract, Enrollment Deposit

3. If registering at the MS/HS, the student will meet with Guidance Counselor Doug Moore
and complete the Class Registration Form

4. If Elementary students need Child Care, an ECEC Contract & Enroliment Fee will be
required.

5. Family will receive an Acceptance Letter or Acceptance Phone Call from Administration
indicating acceptance.

Welcome
1. Families will receive a Back to School packet will all necessary forms that are needed
each academic year

2. Bonnie Nebuda, Director of Advancement, will work with Advancement Committee to
assign a Parent Ambassador to the Family to assist in the transition to the new school for
the parent and the student.

Archbishop Bergan Catholic School reserves the right to deny admission to a student who:
1. s an incoming student with any academic deficiencies.
2. Has a history of disciplinary or attendance problems at their previous school(s) of attendance.
3. Has an outstanding balance at any school.
4. s unable to be schedule din the available academic program of studies.
Archbishop Bergan Catholic School does not discriminate on the basis of race, color, national or ethnic origin in administration
of our educational policies, admission policies, scholarship and loan programs and athletic or other school-administered

programs or disability if with reasonable accommodations; the applicant can meet the program requirement
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